CB$ ELECTRONIC WARRANT (FUNDS TRANSFER)
AGENCY ADMIN PROCEDURES

Whenever an agency becomes eligible to begin utilizing the Funds Transfer feature, DST
will grant the Agency CB$ Admin a new role (FTAGNCYADMIN) that allows him/her
to grant users within the agency the ability to initiate electronic warrants (funds
transfers).

After the new role has been granted by DST, upon Logon, the Agency CB$ Admin will
see two new menu items pertaining to Funds Transfer: 1) Initiator/Authorizer Mapping;

and 2) Set Transaction Limits.
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The Admin will utilize the following four functions when giving a user the ability to
perform Funds Transfer transactions:

1) Create Agency User (unless the individual is already a current CB$ user)

2) Grant Role to User

3) Initiator/Authorizer Mapping

4) Set Transaction Limits

Grant Funds Transfer Role to agency user:
1. Select the Grant Role To User menu ite
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2. Either search or key the user ID of the |nd|V|duaI
3. Clicking on the UserID'will cause the following screen to appear.
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4. There are threg rofes pertaining to Funds Transfer on the list at the bottom section of
the screen avatlapfe for assigning. The FTAGNCYADM role should not be assigned, as
it is for use by the Agency CB$ Admin only. Only one of the following two roles should
be assignéd,Mdepending upon what the user will be doing:

OLE - Allows the user to 1) Initiate; 2) Authorize; and 3) View
TVIEWROLE -  Allows the user to view only
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Map Accounts
Once the Funds Transfer role has been granted, the user must be mapped to the account

for WhICh he/she can initiate/authorize/view transactlons
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1. Select “map accounts” from either the menu item or the item on lower right.

2. Select “Funds Transfer’”from drop down list.

3. Follow the normal procedures for mapping accounts. (Accounts available for mapping
will appear on the left.) Only Disbursing and STIF accounts should be mapped (not
budget codes or CIT accounts).

Revoke Role From User
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Map Authorizers to Initiators

Once a user has been mapped to accounts, the user must be mapped to other users for

whom he/she can authorize transactions, and vice-versa.

Hint: It is best to set up and assign the “Funds Transfer” role to all users before mapping

authorizers to initiators. This will allow the pick list to show all users available for

mapping, and allow all users to be mapped at the same time.

: CoreBﬂ i gs ! ACCOUNT ACETOLET

W ;;-"
Welcome X-DST1 Admin | e 2 5
Reavis initiator authorizer mapping
Last Login 0909/2004
10:56
Agency DEPT OF STATE TREASURER Agency 1D DET3410

Initiator Authorizer
Mapping

Set Transaction Limits

Agency User Name Agency User ID #DSTuserd
Create Agency User ! I—_I
—Gram Rule To Usor Transaction Group Authorize Funds Transfer =
Map User Account list of Initiatars
Activate User
Wiew Lger get initiatorsfauthorizers
Madify User
Delete User ot et

1. Select an agency user, for which to map authorizers
2. Click “get initiators/authorizers” for a pick list to choose from.

3. The following page will appear. The, “unmapped” users are on the left.
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4. Selecting the unmapped users will allow them to be moved to the right (mapped user;).



Set Transaction Limits

Before a user can initiate or authorize a transaction, he/she must be assigned transaction

limits. One limit is assigned for the maximum amount that can be initiated, and one
amount can be assigned for the maximum amount that can be authorized.

1. Select “Set Transaction Limits” from the menu.
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2. Select the user from the drop down lis
Transfer” role will appear in the list.

3. Click on “Get Transaction List.” The following screen WI|| appear.
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4. Set the limits for each. While the default a
changed as deemed appropriate.

nt is $1 million, the amounts can be

5. Click on “set transaction limits” to confirm. Limits can be changed at a later date.

Help Desk: CBS.Help@treasurer.state.nc.us Telephone (919) 508-5914.
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